USIDA Grain Inspection, Packers and Stockyards Administration
== Packers and Stockyards Programs
| Y &

Web User Guide:
Monthly Report Form

Instructions for providing P&SP-341 can be found in Instructions For Monthly Report: Estimates of
Swine to be Delivered Under Contract (P&SP-341-A).

This guide provides supplemental information on submitting the form on the GIPSA website located
at http://scl.gipsa.usda.gov/

To submit information on the web site, you will need a user name, password, and electronic
signature ID. If you do not have this information, contact GIPSA at

USDA GIPSA

Suite 317

210 Walnut Street

Des Moines, Iowa 50309
Or

515-323-2501

Or

SwineContractLibrary.GIPSA @usda.gov

How do I complete this form online?

On the Swine Contract Library Homepage
(http://scl.gipsa.usda.gov/.), select Monthly
Reports under Packer Submit Information. The
Login page will appear.

v pr !
s to market information for J|| marketmru ipants

regional contract
summaries

Select Monthly
reports
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On the Login page, enter your user name and password; then select Continue. The Monthly Report
general information page will appear.

Login
Tab between the fields or select each
. This is a secure session for submission of information for the Swine Contract Library. Ten minutes of inactivity will result in a waming
ﬁeld Wlth your mouse. message. The wamning will give you 5 minutes to resume the session before automatically retuming to the Swine Contract Library
home page and losing all information from this session.
.
Cancel will clear the user name and
password.
Select Click here to view our Privacy
Policy to view the USDA privacy
pollcy page_ Click here to view our Privacy Polic
Forgotten your password?
Select Forgotten your password? to SCL Home

contact GIPSA.

Select SCL Home to return to the Swine Contract Library Homepage.

= T - Ry /.is\
On the Monthly Report general information page, g ZRAIEO <X %:R,Q !

select submit a new Monthly Report. If you have
previously saved a Monthly Report and wish to
retrieve that information, select work on a “Saved”
report. The Monthly Report introduction page will
appear.

Submit Monthly Reports -
Form PE&SP-341

port must be submitted
aach of the following 12 me
bmit the report by the 15th

Your can subsmt & new Monthly Repart or work on & "Saved

You may review the questions balow bafore you begin

Submit Sefar! the question(s) o

Select any of the questions for more information on
that topic.

Do | need to submit monthly reports?

You must subrmit monthily repaorts if you are a packer purchasing at
|aas swine per year and slaughtenng swane, or haing
swina slaughterad, at a foderally-inspected swine pracessing plant
that meats aither of the following conditions

o - W
average based on those panods inwhich the plant
staughtered swine, or

If you selected submit a new Monthly Report and
had a previously saved report in the system, you
will see this warning. If you wish to discard the
previously entered data, select Submit a new

Warning!

You may only heve one Saved Monthly Report You can edit one
that you presously saved or submit & new one If you subrmit &
e report your saved report will be delated
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Monthly Report. If you wish to continue entering data on the previously save report, select Saved

Monthly Report.

The Monthly Report introduction page contains basic
information regarding completing the electronic form.
You may also choose to print or download the form for
hardcopy submission by selecting print the form.

Select Continue to go to P&SP-341 page 1.

TR W >
SWine,Coptiattlibrary

SCL Wema | Slte Index | Contaci Us

Submit Monthly Reports - Form P&SP-341

Lise the form on the next page to submit online or pont the form to
submit & hardeopy.

Folfow four steps to submit the onling farm. The first two Staps
are histed on lfns pege

Step 1 of 4
Completa all of the ralevant fields, If any of the pre-fllad
information h'" cncnam prosade the comrect information. Prass
vaen fields, or click in the desired field. If
ou woulkd I| e an explanation of what is required in a particutar
f‘ d, click on the field name

Required fields are designated with an *

Step2of 4
Click Continue to complate the form. Click Cancel at the bottom
of the form to clear your entries

Click Save and Complsts Later st the battom of he form to save
wour work and finish at ai tima. You many only save ona
report. You must comple saved report bafore staring
another report or the save ort will be dileted

On P&SP-341 page 1, enter information into the

! vl oo [ s b dwtewond s ot suinbing wanirmats (7 U-5.C. 1884 aevd § CFF 208,
R 52

appropriate fields. Move between fields by 503 e metn pcrs o ety e T
tabbing or select each field with your mouse.
Notice that some fields have been filled from 'MONTHLY REPORT: ESTIMATES OF SWINE TO BE DELIVERED UNDER CONTRACT
your login information. EE’CTIC‘VN 1 -Idln:l;:cal:nn I’:ﬁ:ln';ﬁ;ll? A T

1, Packer 10 2. Pachar Name
If you represent a packer with more than one aen [ronymons Bork Pacie 5. ot Mo and Toa
plant, select Federal Inspection Number of the P i e/
plant for which you are submitting a monthly i oo o T

6 EEI.me

Hrabe

report. The plant name and location information/ | fmes

1A
will be updated. Gortac mtormanon
L | Last

& Tie 9. Phone
Select Federal ( M 5
Inspection Numb er Certification: ,|:|T‘|j:.l:‘:¢:l i reDON has b prapared by ms OF under My Grachon and IRat i 1he bedd of my dwbsdgs and baled 1hs repan & e
for the plant Ew

1. i Erter electronic signatun identfcation

12. Signature nurmbir later

The Report Month and Year, Federal Inspection Number,

completed before moving to the next page of the form.

Certification Name and Title must be
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SeleCt Continue On the bOttOIIl Ofthe firSt Chek Continue to complate the form. Chek Cancel o clear your enines

Click Save and Complete Later to save your wiork and finish at ancther time. You may only save one report

age tO COl’ltll’lue tO age 2 Of the fOI‘n’l. You must complete the saved report before starting ancther report or the saved report will be deleted ¥
Continue | Cancsl

Save and Complete Later |

Cancel clears all of the entries on this page.

Return to Previous Page | SCL Home | Conbact Ls

Save and Complete Later saves the

information you have entered and allows you to complete the form at another time. If you select this
option, a confirmation page will appear.

Return to Previous Page returns you to the Monthly Report introduction page.

SCL Home returns you to the Swine Contract Library Home Page
Contact Us opens an email form that allows you to contact GIPSA with any questions or concerns.
NOTE: Selecting Return to Previous Page, SCL. Home, or Contact Us will clear all of the

information you have entered. You must select Save and Complete Later if you wish to continue
entering data for a specific plant at another time.

Save and Complete Later

Submit Monthly Reports - Confirmation Confirmation Page

4

You report has beon savied

Packer ID and Federal
Inspection Number prefilled

e, e
On page 2 Of the form’ enter the eStlmated SECTION 2 - Estimated Mumber of Swine to be Delivered Under Existing Contracts
number of swine to be delivered under vty | s
existing contracts. Item 17, Available EyAE e p e L e L Lo
Contracts, must be completed for any contract |g &= /m |5 - - - . -
type with non-zero entries. g FE/FE 5 : . ; 5
% W / E 0 0 1] 0 01 0
£ 7/ o C ) i
Select Continue at the bottom of the page to g tt;j::r: i . i . . i
go to page 3 of the form. §m/F 5 5 5 g ;
I]T/E 0 (a] 0 (] ] 0
Iﬁ / E 0 0 1] 0 01 0
[3_‘ / |a 0 0 1] (i 01 0
[E / |a 0 0 1] 0 01 0
i, m C ovaa T Mo C ves C Mo © v T mo C ves © Mo C ovas © Mo C vas © No
s e T e
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Return to Previous Page returns you to page 1
of the form.

The remaining buttons function the same as on
page 1 of the form.

Chek Continua to complate the form. Chek Cancel o clear your enines

Click Save and Complete Later to save your work and finish at ancther time. You may only save one report
ou must complete the saved report before starting ancther report or the saved report will be deleted

Continue | | Cancsl |

Save and Complete Later |

Return to Previous Page | SCL Home | Conbact Ls

On page 3 of the form, enter the estimated maximum number of swine to be delivered under existing
contracts. Complete item 22, Expansion Clauses in Contracts.

Select Continue to complete the report. The
e-signature page will appear

Packer ID and Federal
Inspection Number prefilled

Return to Previous Page returns you to page
2 of the form.

The remaining buttons function the same as
on page 1 of the form.

USDA Grain Packers and
Wl Packers and Stockyards Programs

8 Puckar D .

|EEEEEEE /sugm
aximum Mumber of Swine to be Delivered Under Existing Contracts

SECTION3- Estim

. CONTRACT TYPES

Suwins 22 Pork
Marnet Formuts
withzut Ladges Ludges

Cthas Markss
Foimua
withaut Ladges

e /b

([T &)

 /F

g
i
/3
g
g

7/

=] =] =] =] =] =

[E/'Iﬁ u

(EW4EN 0

Number of Swina Per Month \

W/lﬁ o o

|1_1/|ﬁ o o

E/lﬁ [0 o
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Pz /7 g g
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** Plucs u checkin the bones neat to the sppropeiste codes to indicate the types of expansion vases in use
1) Clasana thaak alliw for & rasge = dhe sumber of wwmse Lo be delversd

(@) Cluissns that reqains & grestar imber of emine to bt dalivared g the contaact continises

(%) Other clwuses that provide ot allow for expansion i the sumbers of swint o be debversd

LT

Chek Continue o complete the form. Chek Caneel to clear your entnes

EC] =

Chek Continua to complate the form. Chek Cancel o clear your enines

Click Save and Complete Later to save your work and finish at ancther time. You may only save one report
ou must complete the saved report before starting ancther report or the saved report will be deleted

Continue | | Cancsl |

Save and Complete Later |

Return to Previous Page | SCL Home | Conbact Ls
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On the e-signature page, enter the electronic signature ID provided to you with your user name and

password.

Select Submit to complete the
submission process. A confirmation
page will appear.

Cancel clears your e-signature. Enter your Electronic

Signature ID here

SCL Home returns you to the
Swine Contract Library Homepage.

On the confirmation page, Return to SCL. Home
returns you to the Swine Contract Library Home
Page.

Submit another Monthly Report returns you to the
Monthly Report introduction page.

L, oo S
1)
{ e Swine,Contracglibrary,

Nl B

Submit Monthly Reports -
Electronic Signature

To ensure the security of this data you must enter your slectronic
signature identification number

Chek Submit to submil your report. Chck Cancel [o clear the
sigratirne
Submit | Cancel

Submit Monthly Reports - Confirmation

You report has been submitted

Ratum to SCL Home or
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